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Supply Teacher - Job Description
Responsible to:    Headteachers of Schools in which services are provided.
Responsible for:   N/A
Pay: Payment for services provided will be based on the individual Supply Teacher’s entitlement on the Main or Upper Pay Scale, calculated in accordance with the national framework laid down in the statutory School Teachers’ Pay and Conditions Document. (This document is available on the Teachernet website at: www.teachernet.gov.uk ).
Safeguarding of Children: All schools and other education services in Enfield are committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within Enfield are expected to share this commitment.

Purpose of Supply Teacher Role

To provide cover for short or medium term absences in Enfield schools on an ‘as and when required’ basis to ensure the continued teaching and learning of pupils and raising of achievement.

Provision of Services

A Supply Teacher providing services to Enfield schools on behalf of the Primary Supply Pool (PSSP) may be required to carry out any of the professional duties of a teacher as set out in Section 2, Part 12 of the School Teachers’ Pay and Conditions Document ‘Conditions of Employment of Teachers other than Head Teachers’. 
The role includes relevant associated tasks in addition to the teaching of pupils as required by, or agreed with, the Headteacher. In practice, duties are likely to vary from school to school. The main duties and requirements may, in particular, include those summarised below, as relevant to the circumstances and length of the assignment.

Teaching, Learning and Classroom Management

· Teach pupils according to their individual needs in line with the school’s policies.
· In the event that work is not already planned, the Supply Teacher should have his/her own resources available to deliver a suitable lesson for the assigned year group. Supply Teachers’ resources and teaching methods should include and/or address:
· the need for a clear structure for lessons, maintaining suitable pace;

· provision of tasks relevant for whole classes, groups and for individuals which provide appropriate level of challenge;

· a variety of teaching strategies to ensure interest of pupils is maintained;

· identification of pupils who have special educational needs, are very able or not yet fluent in English;

· opportunities to contribute to pupils personal, spiritual, moral social and cultural development; and

· the need for all pupils to be taught within a framework of equal opportunities.

· Monitor and be responsible for the use and maintenance of teaching resources provided for the class and/or individual pupils.
· Ensure the appropriate use of support staff provided for the class.
· Ensure that the classroom is kept tidy and attractive.

· Adhere to the discipline and behaviour policy of the school and, in general:

· set high expectations for pupil behaviour;

· maintain good order and discipline among pupils and safeguard their health and safety, both when they are authorised to be on the school premises and when they are engaged in authorised cschool activities elsewhere;

· contribute positively to ensuring that pupils are taught in a safe and supportive learning environment.

Recording and Assessment

· Mark and monitor pupils’ work, providing constructive feedback and setting targets for future progression.

· Assess, record and report on the development, progress and attainment of pupils.
· Check that pupils have understood and completed work set.
· Monitor pupils’ strengths and weaknesses.

· Plan, as appropriate, to ensure that pupils can continue to make demonstrable progress.

· Be responsible for monitoring and reporting to parents (as appropriate) on the progress of pupils in the class.

Other Requirements

Supply Teachers providing their services to Enfield schools are also expected to:

· Uphold the school’s behaviour and uniform policies.

· Set a good example to the pupils through their presentation, personal and professional conduct.

· Take responsibility for their own professional development.
· Liaise with parents, carers and other Agencies, as appropriate.

· Participate in meetings, briefings and other school activities and/or carry out any other duties that the Headteacher reasonably requires and considers to be relevant to the role.
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