[image: image1.jpg]ENFIELD%
Council




LONDON BOROUGH OF ENFIELD
JOB DESCRIPTION

Post Title: Early Years Assistant Nursery Nurse

Present Grade: SCALE 4

Reports to: Class Teacher/Headteacher

PURPOSE OF JOB

Alongside the class teacher, to assist in the education process by working directly with children in the classroom, in particular:
Ensuring the care and welfare of children aged up to seven years, including those with the Special educational needs.

Maintaining a safe environment, through ensuring adequate supervision and discipline of pupils.

Maintain appropriate contact with parents, support staff, and other adults involved in the education of children.

Assist the teacher in maintaining appropriate records and undertaking associated administrative tasks.

DUTIES:

1.
Assist the teacher in the education process, by participating in the planning and development of the curriculum.

2.
Agree and establish programmes of complementary activities and promote pupil development, both individually and collectively.

3.
Observe and monitor pupil progress, adapting an agreed approach to meet particular needs, and assisting with maintaining records of the children’s development and attainments.

4.
Promote the learning process for pupils by actively participating in the provision of all aspects of the curriculum, including music, physical education, and art and craft activities.

5.
Assist in the provision of a full range of stimulating activities for children and encourage their physical, intellectual, emotional and social development.

6.
Promote the development of numeracy, language and speech, including providing additional support to children with special needs or to bilingual learners, by working alongside the teacher.

7.
Under the guidance of the Headteacher contribute to the assessment of pupils progress and the maintenance of appropriate written records.

8.
Maintain secure relationships with pupils, ensuring the care, health and welfare of the children at all times.

9.
As directed provide additional care for pupils with particular needs as part of a planned programme and help maintain formal records.

10.
Be aware of suspected or actual cases of child abuse, referring such matters to the appropriate designated person for further action.

11.
Assist with maintaining good discipline of pupils throughout the school at all times.  When directed escort and supervise pupil(s) on planned visits/journeys, home or hospital.

12.
Maintain supportive relationships with parents referring difficult or sensitive matters concerning pupils to teaching staff.

13.
Assist the teacher by receiving instructions directly from professional or specialist support staff involved in the children’s education.  These may include social workers, health visitors, language support staff, speech therapists, educational psychologists, and physiotherapists.
14.
Any other duties required by the Classteacher or Headteacher within the scope of this post.

15.
The postholder shall ensure that the duties of the post are undertaken with due regard of the School’s Health & Safety Policy and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation.

All schools and services in Enfield are committed to safeguarding and promoting the welfare of children and young people.  Therefore, all workers and employees within Enfield are expected to share this commitment.
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PERSON SPECIFICATION
LOCATION: 
PRIMARY SCHOOLS SUPPLY POOL




GRADE: SCALE 4
JOB TITLE:
EARLY YEARS ASSISTANT/NURSERY NURSE



HOURS:    per week for   weeks pa.

How Tested?
A
- Tested by the application

I
- Tested at interview

T
- Tested or presentation

	CORE REQUIREMENTS
	ESSENTIAL CRITERIA
	HOW

TESTED
	DESIRABLE CRITERIA
	HOW

TESTED

	1.         ATTAINMENTS
       Education & Qualifications


	E* Educated at Diploma in Nursery Nursing (NNEB) or BTEC National in Childhood Studies (Nursery Nursing) or NVQ Level III Childcare and Education Standard 
	A
	
	

	2.       EXPERIENCE
	E* Knowledge of the National Curriculum

E* Experience in the delivery of creative subjects of the curriculum i.e. music, art, craft  and physical education
	A/I

A/I

	D* Experience of working in an educational environment for at least 

6 months

D* Experience of supporting children with specific needs 
	A/I

A/I

	3.      SPECIAL
         SKILLS/KNOWLEDGE/ 

         ABILITIES/APPTITUDES
	E* An interest and commitment to work related training

E* Ability to communicate effectively both verbally and in writing (This includes the ability to converse at ease and at an appropriate level in accurate English with staff, pupils, parents and visitors to schools)
E* Good interpersonal skills

E* Ability to be creative

E* Ability to adapt to change at short notice

E* Ability to work with other team members and to contribute imaginatively 

E* Be Reliable

E* Ability to work co-operatively and flexibly within a team

E* An understanding and importance of confidentiality

E* Ability to be flexible and travel to schools within the Enfield Borough


	A

A/I/T

A/I

A/I

A/I

A/I

A/I

A/I

A/I

A/I
	D* Ability to provide physical support
	A/I



	4.     COMMITMENT TO THE     

        PROMOTION OF EQUAL

        OPPORTUNITIES ISSUES
	E* An understanding of Equal Opportunities Issues
	A
	
	

	5.     COMMITMENT TO THE 

        PROMOTION OF HEALTH 

        AND SAFETY AT WORK
	E* An understanding of the importance of Health and Safety at Work
	A/I
	
	

	6.    COMMITMENT TO THE
       SAFEGUARDING OF
       CHILDREN                                 
	
E* An understanding of the importance of Safeguarding and Child Protection
	A/I
	
	


