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Supply Teacher - Job Description

Responsible to:    Headteachers of Schools in which services are provided.
Responsible for:   N/A
Pay: Payment for services provided will be based on the individual Supply Teacher’s entitlement on the Main or Upper Pay Range, assessed in accordance with the national framework laid down in the statutory School Teachers’ Pay and Conditions Document (STPCD) and local policy. (The STPCD document is available on the Department for Education (DfE) website at: https://www.gov.uk/government/organisations/department-for-education).
Safeguarding of Children: All schools and other education services in Enfield are committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within Enfield are expected to share this commitment.

Purpose of Supply Teacher Role

To provide cover for short or medium term absences in Enfield schools on an ‘as and when required’ basis to ensure that the education of pupils is the first priority and to be accountable for achieving the highest possible standards of work and conduct.
Provision of Services

A Supply Teacher providing services to Enfield schools on behalf of the Primary Schools’ Supply Pool (PSSP) may be required to carry out any of the professional responsibilities of a teacher as set out in Section 2 of the School Teachers’ Pay and Conditions Document, under ‘Contractual Framework for Teachers’.  Those applicable to teachers other than a Headteacher are set out at 1. below, together with the specific services that will be required of a Supply Teacher registered with Enfield’s PSSP set out at 2. below. These responsibilities and services must be carried out in accordance with the “Teachers’ Standards” which apply to all Teachers.
The role includes relevant associated tasks in addition to the teaching of pupils as required by, or agreed with, the Headteacher. In practice, duties are likely to vary from school to school and as relevant to the circumstances and length of the assignment.
1.  School Teachers’ Pay and Conditions Document – Contractual Framework for Teachers: Teachers – Professional Responsibilities
Teachers Other than a Headteacher may be required to undertake the duties outlined below.

Teaching

· Plan and teach lessons to the classes they are assigned to teach within the context of the school’s plans, curriculum and schemes of work.

· Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils.

· Participate in arrangements for preparing pupils for external examinations.
Whole School Organisation, Strategy and Development

· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures in such a way as to support the school’s values and vision.
· Work with others on curriculum and/or pupil development to secure coordinated outcomes.
· Subject to the requirement to provide cover only rarely, in circumstances that are not foreseeable, supervise and so far as is practicable teach any pupils where the person timetabled to take the class is not available to do so.  (Note: The requirement to cover only rarely does not apply to teachers who are employed wholly or mainly for the purpose of providing such cover).
Health, Safety and Discipline

· Promote the safety and well-being of pupils.

· Maintain good order and discipline among pupils.

Management of Staff and Resources

· Direct and supervise support staff assigned to them and, where appropriate, other teachers.
· Contribute to the recruitment, selection, appointment and professional development of other teachers and support staff.
· Deploy resources delegated to them.
Professional Development

· Participate in arrangements for the appraisal and review of their own performance, and, where appropriate, that of other teachers and support staff.

· Participate in arrangements for their own further training and professional development, and, where appropriate, that of other teachers and support staff including induction.

Communication

· Communicate with pupils, parents and carers.

Working with Colleagues and Other Relevant Professionals

· Collaborate and work with colleagues and other relevant professionals within and beyond the school.

The above requirements set out in the School Teachers’ Pay and Conditions Document will apply to Supply Teachers registered with the PSSP as relevant to the nature and duration of the cover required.
2. Services Required of Supply Teachers Registered with the Enfield PSSP:
Supply Teachers registered with the PSSP are expected to provide the specific services described below, as may be required by the Head teacher of the relevant school, regardless of the duration of the placement.
Teaching, Learning and Classroom Management

· Teach pupils according to their individual needs in line with the school’s policies.
· In the event that work is not already planned, the Supply Teacher should have his/her own resources available to deliver a suitable lesson for the assigned year group. Supply Teachers’ resources and teaching methods should include and/or address:
· the need for a clear structure for lessons, maintaining suitable pace;

· provision of tasks relevant for whole classes, groups and for individuals which provide appropriate level of challenge;

· a variety of teaching strategies to ensure interest of pupils is maintained;

· identification of pupils who have special educational needs, are very able or not yet fluent in English;

· opportunities to contribute to pupils personal, spiritual, moral social and cultural development; and

· the need for all pupils to be taught within a framework of equal opportunities.

· Monitor and be responsible for the use and maintenance of teaching resources provided for the class and/or individual pupils.
· Ensure the appropriate use of support staff provided for the class.
· Ensure that the classroom is kept tidy and attractive.

· Adhere to the discipline and behaviour policy of the school and, in general:

· set high expectations for pupil behaviour;

· maintain good order and discipline among pupils and safeguard their health and safety, both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere;

· contribute positively to ensuring that pupils are taught in a safe and supportive learning environment.

Recording and Assessment
· Mark and monitor pupils’ work, providing constructive feedback and setting targets for future progression.

· Assess, record and report on the development, progress and attainment of pupils.
· Check that pupils have understood and completed work set.
· Monitor pupils’ strengths and weaknesses.

· Plan, as appropriate, to ensure that pupils can continue to make demonstrable progress.

· Be responsible for monitoring and reporting to parents (as appropriate) on the progress of pupils in the class.

Other Requirements

Supply Teachers providing their services to Enfield schools are also expected to:

· Uphold and at all times adhere to all school policies and procedures, including those relating to child protection and safeguarding.
· Set a good example to the pupils through their presentation, personal and professional conduct.

· Take responsibility for their own professional development.
· Liaise with parents, carers and other Agencies, as appropriate.

· Participate in meetings, briefings and other school activities and/or carry out any other duties that the Headteacher reasonably requires and considers to be relevant to the role.
Additional Note:
The “Teachers’ Standards” define the minimum level of practice expected of all trainees and teachers from the point of being awarded Qualified Teacher Status (QTS).  The Standards will be applied as appropriate to the role and context within which a trainee or teacher is practising.  This Job Description should, therefore, be read in conjunction with the “Teachers’ Standards”.

Supply-Teacher-Job-Description-Dec 2016

