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LONDON BOROUGH OF ENFIELD

JOB DESCRIPTION

Post Title:  Teaching Support Assistant (Supply)
Present Grade:  Scale 3
School:  Primary

Reports to: Class Teacher / Senior Teaching Support Officer/Headteacher
PURPOSE OF JOB:
To support childrens’ learning and to share in the care and wellbeing of the children throughout the school.

To take a more involved part in the planning, development and delivery of the curriculum.

Duties:

It is the responsibility of the Teaching Assistant to provide:

Support for pupils by:

· Supervising and assisting individual or small groups of pupils in activities set by teachers or by the TA with teacher guidance.

· Supervise whole classes for short periods of time e.g. Parent Consultation

· Developing pupils’ social skills by supporting children in groups.

· Implementing behaviour management policies in accordance with guidance provided by the teacher.

· Provide support for pupils inside and outside the classroom to enable them to fully participate in activities 

· Be aware of the early signs of bullying and disruptive behaviour and intervening as necessary.

· Helping the inclusion of all children, including those with EAL and supporting individual children who find it difficult to form relationships or successful access the curriculum.

· Helping to keep children on task by giving individual attention where necessary and helping them to become more successful learners.

· Accompanying classes on school trips where necessary.

· To build and maintain close and secure relationships with pupils, attending to and

ensuring the care, health and welfare of the children at all times, including the dressing and undressing, the toileting, and the cleaning of pupils, where necessary.

· To ensure that any pupils who have had an accident or feel unwell are referred to the Welfare Officer

Support for teachers by:

· Freeing up the teacher to work with groups. 

· Working with outside agencies such as Educational Psychologists and Speech Therapists by liaising and supporting their work with pupils.

· Assisting pupils with physical needs and difficulties.

· To assist pupils with their personal hygiene needs

· Helping implement lesson plans and making possible more ambitious learning activities such as crafts, learning games etc.

· Providing feedback to teachers by observing pupil performance and behaviour and the effectiveness of classroom processes and organisation.

· Getting classroom materials ready for a lesson, by preparing worksheets, preparing books and setting up equipment where necessary.

· Liaising with Classteacher, sharing lesson plans, and contribute to IEP’s and Statement reviews as necessary.

Support for the curriculum by:

· Providing support for Literacy and Numeracy Strategies within class.

· Intervention programmes where necessary.

· Developing skills and knowledge of ICT, particularly in supporting children with Special Needs.

· To attend staff training as appropriate.

· Assess pupil’s learning and write up findings.

· Any other duties within the scope of this function as directed by the Headteacher.

The postholder shall ensure the duties of the post are undertaken with due regard of the School’s Health & Safety Policy and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation.

The postholder shall carry out these duties with due regard to the School policies, procedures and priorities.

All schools and services in Enfield are committed to safeguarding and promoting the welfare of children and young people.  Therefore, all workers and employees within Enfield are expected to share this commitment.
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PERSON SPECIFICATION 

LOCATION:
PRIMARY SCHOOLS SUPPLY POOL




GRADE:
SCALE 3
JOB TITLE:
TEACHING SUPPORT ASSISTANT




HOURS:
VARIOUS
How Tested?
A
- Tested by the application

I
- Tested at interview

T
- Tested or presentation

	CORE REQUIREMENTS
	ESSENTIAL CRITERIA
	HOW

TESTED
	DESIRABLE CRITERIA
	HOW

TESTED

	1.
ATTAINMENTS


Education & Qualifications


	E*  Educated at GCSE Standard including Maths and English (Grade A-C)

AND/OR

E*  Educated at (Childcare Qualification) standard
	A

A
	
	

	2.
EXPERIENCE
	E*  Knowledge of working in an educational environment.

E*  Experience of supporting children with specific needs

E*  Experience of undertaking basic clerical duties
	A/I

A/I

A/I


	D* Experience of being creative within a school 
	

	3.
SPECIAL


SKILLS/KNOWLEDGE/ 


ABILITIES/APTITUDES
	E*  An interest and commitment to work related training

E*  Ability to communicate effectively both verbally and in writing. (This includes the ability to converse at ease and at an appropriate level in accurate English with staff, pupils, parents and visitors to schools)
E*  Good interpersonal skills

E* Be Reliable

E*  Ability to adapt to change at short notice

E*  Ability to work with other team members and to contribute imaginatively to team development

E*  Ability to work co-operatively and flexibly within a team
E* An understanding of the importance of confidentiality 
E* Ability to be flexible and travel to schools within the Enfield Borough


	A

A/I

A/I

A/I

A/I

A/I
A/I

A/I

A/I
	
	

	4.     COMMITMENT TO THE     

        PROMOTION OF EQUAL

        OPPORTUNITIES ISSUES
	E* An understanding of Equal Opportunities Issues
	A
	
	

	5.     COMMITMENT TO THE 

        PROMOTION OF HEALTH 

        AND SAFETY AT WORK
	E* An understanding of the importance of Health and Safety at Work
	A/I
	
	

	6.    COMMITMENT TO THE
       SAFEGUARDING OF
       CHILDREN                                 
	
E* An understanding of the importance of Safeguarding and Child Protection
	A/I
	
	


